YPEABY
o Nl'eHepanHOM cekpeTtapujaty Bnape

,Cnyx6eHn rnacHuk PC”, 6p. 75 oa 26. asrycra 2005, 71 oa 25. jyna
2008, 109 oa 25. geuembpa 2009, 85 oa 31. asrycra 2012, 102 og 22.
HoBeMb6pa 2013, 21 oa 13. mapTta 2025.

1. Caap>xunHa ypenbe

YnaH 1.

OBoM ypenboM ogpehyjy ce aenokpyr, ypeherwe v gpyra nmtamwa
3HauyajHa 3a pag eHepanHor cekpeTtapujata Bnaage (y oa/beM TEKCTY:
feHepanHu cekpeTapwujar).

2. Fl'eHepanHu cekpertapujar

UnaH 2.

FeHepanHW cekpeTapujaT je onwTa cnyxba Bnage 3aayxeHa 3a CTpyyHe
M apyre nocnoee 3a notpebe Bnage v paaHux Tena Bnage.

eHepanHu cekpeTapujaT obas/ba 1 nocnose ogpeheHe oBoM ypeabom 3a
notpebe KabuHerta npeaceaHnka Bnage n KabuHeta notnpeaceaHuka Bnaae
N nojeamHe nocnose 3a notpebe cnyxbu Bnage ako je To ogpeheHo ypeabom
KOjOM ce oCHuBa cnyxba.

FeHepanHu cekpeTtapujat o6aB/ba aAMMHUCTPATUBHO-TEXHUYKE
nocnose npujeMa, eBMaeHTUpatba U oTnpeMama nowTrte, sohemwe
apXUBCKMX MOC/IOBA, NOCJ/IOBE YyBatba apxXuBcKe rpahe mn
AOKYMEHTapHOr Mmartepujana v gopyre TexHM4Yke um agMUMHUCTpPaTUBHE
nocsioBe y Be3u ca KaHLueslapujCKMM nocnosaweM Bnane, kabuHera
npeaceaHukKa M nornpeaceaHuka Bnane v NreHepanHor
cekpetapujata, 6uporexHuuyke nocnose Koju obyxsarajy: obpaay u
CpaBbMBaH e TEKCTOBA, WTaMMNakbe, YMHOXKaBathe U noBe3nBatbe
MaTtepujana 3a noTtpebe Bnage, kabuHeTta npeaceaHnka m
nornpeaceaHmka Bnape, Penybnunukor cekperapujarta 3a



3aKoHOAaBCTBO U FeHepasnHOr ceKkpeTapujaTa, Kao 1 nocsiose
oAp>XaBarba TeJIEKOMYHUKaLMOHUX cUCTeMa Yy 3rpaamv Bnape.

FeHepanHu cekpetapujat MoXke obaB/baTu U CTpyUHe,
aHaJINTUYKE U UHBECTULIMOHO-TEXHUYKE NOC/I0BEe Y Be3Mu ca
U3rpaamboMm, AorpaakhboM, PEKOHCTPYKLUMjOM, afganTtaumjomMm,
oap>xaBakbeM n kopuwhemweMm 3rpaae un MHPPACTPYKTYPHUX CUCTEMA
3rpaae Bnape u ctaHoBa onpeaesbeHnx 3a kopuwhewe NeHepanom
cekpertapujaTty, Kao U MHBeCTMLUMOHO U Tekyhe oap>xaBame 3rpage
Bnape v ctraHoBa onpeae/sseHnx 3a kopumwherwe NeHepasnom
cekpeTtapujaty, oap>kaBatbe CBMX MHCTanauuja, ypehaja v onpeme,
ycnoctas/batbe u npahemwe cucremMa Besa M TeJIEKOMYHUKALIMOHUX
cUcCTeMa, cCMcTeMa BMaeo Haa30pa U KoHdepeHLUMNJCKO-ANCKYCUOHUX
cucTeMa ca ayamMo-CHMMarbeM cactaHaka v norabhaja npeaceaHunka m
nornpeaceaHuka Bnapne v cegHmua Bnape.

Mocnose u3 ctaBa 2. oBOr uinaHa NeHepanHu cekpeTapujaTt
ob6aBsba aKko ce oueHM fia je uenucxoaHuje Aa Te NocsioBe OH BpLUMU, O
yeMy oanykKy AoHOcu FeHepasiHM cekpeTap.

FeHepanHu cekpeTtapujat o6aB/ba opraHM3almMoHe, TEXHUYKE U
aAMMHUCTPaATUBHE NOCJI0OBE Be3aHe 3a peanmsauujy gorahaja on
MHTepeca 3a Penybnuky Cpbujy kana 3a 1y peanmsauymjy Huje
oapeheH aop>xaBHM OopraH unau apyra cnyx6a Bnape.

*Cnyx6eHnun rnacHuk PC, 6poj 21/2025

3. AKTM Ha KOjuMa ce 3acHuBa pap NeHepanHor cekperapujarta

YnaH 3.

Pan NeHepanHor cekpeTtapujaTa 3aCcHMBa Cce Ha 3akKoHy O Bnaawu, 3akoHy
0 Ap>XaBHOj ynpasu, lNMNocnosHMKY Brnage, 3ak/byyunma n opyrmM aktuma
Bnape, Ha obaBe3HMM ynyTCTBMMa Koje npeacefHunk Bnage pnaje NeHepasHoOM
cekpeTapy Bnage (y AasbeM TekcTy: [eHepanHu cekpeTap) U Ha AupeKkTuBama
eHepanHor cekpeTtapa.

4. flenokpyr N'eHepanHor cekperapujara

llocnoBu 3a Bnagy v pagHa tena Brnaje



YnaH 4.
[eHepanHu cekpeTapujaT:

1) npunpema akTe Kojuma Bnaga Haasunpe, ycMepasa n ycknahyje pag
MUHUCTapCTaBa M NocebHMUX opraHmnsauunja n ctapa ce 0 HhUX0BOM
N3BpLUIaBamy;

2) cTapa ce 0 u3BplUaBakby akaTa Bnage kojuMa oHa Hanaxe obasese
MMWHMUCTAPCTBMMA M MOCEBHMM OpraHuM3aumnjama;

3) ako MMHMUCTaApCTBa U NocebHe opraHmM3auunje He JOHeCY NpPonuc y poky
Koju je oapeheH 3akoHOM unu onwTuM akToMm Brnage, obasewTaBa Bnagy o
TOMe WU npeasiaxe joj pokosBe y Kojuma OoHM Tpeba aa foHecy nponuc, a
npeanaxe v pokoBe 3a JOHOLWeHe nponmca ako HUCy oapeheHn 3aKkoHOM
WIn onwTuM akToM Bnage;

4) cTapa ce 0 ussplwaBary obaBesa Bnage npema HapoaHOj CKYNWTUHU;

5) o6e3b6ehyje yyecTBoBare Bnage n weHnx npeacrtaBHUKa y paay
HapoaHe ckynwTnHe, capaAky C npeaceaHUKoM Penybnuke, opyrum
opraHuMa 1 opraHmsaunjama, Apyrum gpxxaBama n MehyHapoaHUM
opraHusaumjama;

6) obpahyje maTtepujane 3a cegHuue Bnage v pagHux Tena Bnaae;

7) npunpeMa v npaTtu ceaHuue Bnage v leHUxX pagHux Tena un gpyre
cegHuue y Bnaawm;

8) ctapa ce o kKopuwhemwy cpeacrtaBa KojumMa pacnonaxe Bnaaa;
9) npunpema akTe Kojuma eHepanHu cekpeTap ocTBapyje osnawhema
npema ampektopuma cnyxbum Bnage koju cy My oaAroBopHu n ctapa ce o

HUXOBOM M3BpLUABaHsY.

eHepanHu cekpeTapujaT obas/ba 1 gpyre nocnose 3a notpebe Bnaae,
HeHUX pagHuUX Tena u [eHepasHor cekpertapa.

lMocnoBun 3a kKabuHeTe rnpeaceaHnKa v rnoTripegceaHnka Bnage

YnaH 5.



3a kabuHeTe npeaceaHnka Bnage v notnpeacenHka Bnaage NeHepanHu
cekpeTapujaT obaBs/ba NOC/IOBE Be3aHe 3a OCTBapMBame npasa v Ay>KHOCTU
NoO OCHOBY paja, onuwTe npaBHe, MaTepujanHo-PUHAHCU]CKE U
pavyyHOBOACTBEHE MNOC/OBE.

FeHepanHu cekpeTapujaTt ce ctapa 0 aAMUHUCTPATUBHUM,
MHpopMaTUUYKMM 1 npatehnM NOMoOhHO-TEXHUYKNM MOCIOBMMA 3a NoTpebe
KabuHeTa npeaceaHuka Bnage n KabuHeta notnpeacenHmnka Bnage.

Apyrm nocnosu
*Cnyx6eHnun rnacHuk PC, 6poj 21/2025

YnaH 5a

Y o6aBspatby Apyrux nocnosa NeHepanHu cekperapujart
npeaysnMa cBe HeonxoAHe paare U aKTUBHOCTU paaun 6e36enHor,
CUrypHor n edpmkacHor ynpas/batba u kopuwhermwa CBUX NOC/IOBHUX U
ApPYyrux npocropuja srpage Bnage v usBplwiema gpyrux nocsioBsa,
OAHOCHO paau 6e36eaHe, curypHe n ecbukacHe peanusaumje gorahaja
oA uHTepeca 3a Penybnuky Cpbujy.

Paau nsspuwerwa Apyrux nocnosa NeHepasHu cekpeTapujaT BpLUMU
HabaBKy noTpebHux nobapa, pagoBa 1 ycsyra y ckjiagy ca 3aKOHOM.

3a o6aBsbabe HEKMX O NOC/IoBa M3 ctaBa 1. oBOr uiaHa
FeHepasHM ceKpeTapujaT MOXKe aHra>koBaTu Apyry opraHusaumjy
crieymjanmsoBaHy 3a Te NOCJ/IOBE, Y CKJlaly ca 3aKOHOM.

*Cnyx6eHun rnacHuk PC, 6poj 21/2025

5. Ypehewe NeHepanHor cekperapujarta

['eHepasiHn cekpeTap

YnaH 6.
feHepanHu cekpeTapujat Bnage soau N'eHepanHu cekpeTtap.

FeHepanHu cekpeTap je dyHKUMOHEpP KOra nocTas/ba M pa3peluasa
Bnapga, Ha npeanor npeacegHuka Bnage.

eHepanHu cekpeTap uMma npu Boherwy NeHepanHor cekpetapujaTta ucta
oBnawhema Kao MMHUCTap Npu Bohery MUHUCTAPCTBA.



FeHepanHun cekpeTtap nMa KabuHeT Ha uMjy ce opraHu3sauujy, paa,
6poj n paaHonNpaBHM MNMOJI0>Kaj 3anoc/iIieHUX CXOAHO NpUMerYJjy
Nponucm Kojuma ce perynumuie kabmHer MUHUCTpa.

*Cnyx6eHun rnacHuk PC, 6poj 102/2013

llpectraHak maHgata ['eHepasiHor cekpeTtapa

YnaH 7.

FeHepaslHOM cekpeTapy MaHAaT Npecraje nocraB/bekbeM HOBOr
FeHepanHOr cekpeTapa, OCTaBKOM WM pa3pellereM, Y CKJlagy ca
3aKOHOM.

*Cnyx6eHun rnacHuk PC, 6poj 85/2012

3ameHuk 'eHepasiHor cekperapa

YnaH 8.

FeHepanHu cekpeTap nMa jeaHor win BMLIE 3aMeHUKa, Koje
nocrassba Bnaaa Ha neTt roamHa, Ha npeanor N'eHepanHor
cekpertapa.**

3amMeHuk NeHepasiHOr cekpeTapa noMa)e NeHepanHOM cekpeTapy
y okBupy oBnawhemwa koja My OH oapeAn U 3aMeryje ra ako je
oACyTaH WM crnpeyeH.*

bpucaH je paHnju ctaB 3. (Buauw 4naH 1. Ypenbe — 109/2009-8)

Kap NleHepanHu cekpeTtap MMa Bulle 3aMeéHUKa, OH NMUCMEHOo
oBnawhyje jeaHor oa HUX Aa ra 3aMmemyje AOK je oaACyTaH Unm
cnpeyeH.**

3aMmeHuk N'eHepanHor cekperapa je Ap>aBHM CNny>XX6eHukK Ha
nonoxxajy.

*Cnyx6eHun rnacHuk PC, 6poj 71/2008

**Cnyx6eHun rnacHuk PC, 6poj 85/2012



lTomohHuun eHepaiHor cekpetTapa

YnaH 9.

leHepanHu cekpeTap nMa noMohHWKe, KOje cam npegnaxe, a Nocras/ba
nx Bnaga Ha neT roguHa.

MomohHUK eHepanHor cekpeTapa pyKoBoAM 3a0Kpy>XeHoM obnawhy
paga eHepanHor cekpeTtapujaTa 3a Kojy ce obpa3syje cekTop.

NMomohHUK eHepanHor cekpeTapa je ApXaBHU CcNyXX6eHMK Ha Nonoxajy.

Ob6jaB/buBaH-€ pellerba 0 oCTaB/bery U MPECTAHKY MaHAaTa

YnaH 10.

Pelwera 0 NnocTtaB/belwy M NpecTaHKy MaHaaTa [eHepanHor cekpertapa u
pellera 0 NOCTaB/bery U NMPecTaHKy AYXKHOCTU 3aMeHMKa U NoOMohHKUKa
leHepanHor cekpeTapa objaBsbyjy ce y ,,Cnyx6b6eHoM rnacHuky Penybnunke
Cpbuje”.

6. NpenasHe oapenbe

PokoBu 3a AOHOLUEHE MPaBu/IHUKA U MOCTaB/bEHE 3aMEHNKAa U
rnomohHuka eHepasiHor cekperapa

YnaH 11.

feHepanHu cekpeTap AoHocu lNMpaBUIHUK O YHYTpawWwHeM ypehery u
cuctemMaTmsaumijn pagHux Mecrta y 'eHepanHOM cekpeTapujaty y poky og 60
AaHa o4 AaHa CTynakba Ha cHary ose ypenbe.



3aMeHnK n noMmohHuumM MeHepanHor cekpeTapa nocrtas/bajy ce y poKy oA
30 pgaHa oA AaHa CTynaka Ha cHary lNpaBuaHMKa 0 YHyTpawHeM ypehery u
cucrteMaTmsaumjn pagHmx mecrta y F'eHepanHoOM cekpeTapujaTy.

lNonoxaj 3ameHnka n nomohHuka FeHepasiHor cekpetapa 4o
roCTaB/beHba APXKAaBHNX C/1yXX6eHUKa

Ynan 12.

[lok ce 3aMeHUK U NoMOhHMUM FeHepanHor cekpeTapa He NOYHYy
NoCTaB/baTM Kao APXKABHU CNYyX6eHuUM, OHU KOjU Cy NOCTaB/bEHM Mpe Tora
HacTaB/bajy paa npeMa nNponnucmMa Koju cy BaXkKuaum Ha AaH Kaja cy
NOCTaB/beHN, YKbYYyjyhu n npaBuna 3a cnyyaj npectaHka Ay>XHOCTU.

AKO 3aMeHUuKY unm noMmohHuKy NeHepanHor cekpeTapa KOju HUCY
NOCTaB/bEHWN Ha MOJI0Xaj KAao ApXXaBHU CiyxXb6eHnum npectaHe AY>XHOCT,
HOBW 3aMeHUK nnm noMohHuk NeHepanHor cekpeTapa buhe nocras/beHU
npemMa NponnucmMMa Koju Cy BaXKWin Ha AaH Kaja Cy NOCTaB/bEHU OHU KOjuMa
je Ay>XHOCT npecTana.

7. 3aBpuwHe oapenbe

lpecTtaHak Baxxera paHujer nponuca

YnaH 13.

[laHOM cTynarba Ha cHary oBe ypeabe npecrtaje aa Baxu Ypeaba o
eHepanHoM cekpeTapujaTy u apyrum cnyxbama Bnage Penybnnke Cpbuje
(,Cnyx6enun rnacHuk PC”, 6p. 15/01, 16/01, 32/01, 64/01, 29/02, 54/02,
91/03, 95/03, 130/03, 132/03, 23/04, 25/04, 51/04 n 98/04).

Cryname ypeanbe Ha cHary



YnaH 14.

OBa ypenba cTyna Ha CHary ocMor gaHa oA AaHa objaB/bMBatba y
»Cnyx6eHoM rnacHuky Penybnuke Cpbuje”

05 6poj 110-5258/2005

Y beorpaay, 25. aerycrta 2005. rognHe
Bnapa

MoTnpeacengHuk,

Muposby6 J1abyc, c.p.

OAPEABE KOJE HNUCY YHETE VY "MPEYULUKREH TEKCT" YPEABE

Ypenba o gonyHama Ypeabe o eHepasiHOM cekpeTapujaty Bnaae:
Cnyx6eHun rnacHuk PC”, 6poj 21/2025-11

YnaH 3.

AaHOM cTynama Ha cHary oBe ypeabe NleHepasiHu cekpeTtapmjaT
Bnapge npey3sumMa oA Ynpase 3a 3ajegHUUYKe nocsiose penybanukux
opraHa nocrsose, 3arnocsieHe, Kao U npaBa, obaBe3e, onpemy,
cpeacrtBa 3a paa M apxuBy nNoTpebHy 3a Bpwere NocnoBa,
KaHUueNapujcKor nocsioBama, TeJIEKOMYHUKALMOHUX U
6MpOoTEeXHUUYKMNX NOCNoBa.

YnaH 4.

NleHepanHu cekpetapujat Bnaae ycknaguhe lNpaBunHuk o
YHyTpawmweM ypeherwy n cucrematusauymjn pagHmx Mecrta y
FeHepanHoOM cekpeTtapujaty Bnaane ca ogapenbama oBe ypeanbe y poky
oa 30 paHa oA AaHa HEHOr CcTynaka Ha CcHary.

YnaH 5.
OBa ypenba ctyna Ha cHary ocMOr faHa oa AaHa o6jaB/buBama y
~Cnyxx6eHoM rnacHuky Penybnunke Cpbuje”.



